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Overview
Kahua’s User-Defined Fields feature allows Domain Administrators to add new fields to their applications from
directly within the user interface (Ul). This feature is enabled by Kahua Support on an app-by-app basis.

Permissions
The User-Defined Fields (UDF) Ul is only accessible by Domain Administrators and applies to the application at
the domain-level.

Using User-Defined Fields

Adding a User-Defined Field
Domain Administrators can access the UDF Ul for an app by clicking the Kicon in the top right corner of the
record.

o+
@ / JKingCo / Field Observations E] &

> JKingCo >

m Process  View [ mvlzlm o ox

0001 Onsi i - D Preview

@ 32nd street Facility

 Details 3 Sections
Details
Number 0001
Date 12/5/2025 L
Subject 32nd Street Onsite Observation Summary - 12/05/2025 Media
Status Action Required References
Description Work in Progress:

Concrete slab pour in the east wing completed; curing process underway.
Framing for second floor initiated; approximately 40% complete.
Electrical roughvin started in the west wing

Observations:
Crew compliance with PPE requirements observed; no safety violations noted.

Minor delay reported due to late delivery of steel beams; expected resolution by [date]
it liness maintained; debris for end of day.

Observed By Jonathan King - JKingCo
Responsible Company ~ Kahua Inc.

Location 32nd Street Facility
Notes

Portable View Template View Name: Field Gbservation Item
Template Name:  Default

This opens the UDF Ul, which displays the Fields panel, including a set of field types that can be added to the
application. The current list of supported field types are Boolean, Lookup, Text, Unlimited Text, Integer, Number,
Percentage, Date, Date/Time, Time, Contact Select, and Company Select.
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([ / JKingCo / FieldObservations

> JKingCo >

& Back

Fieds
General

- Bodlean

© Lookup

= Tex

&) unimiedtext

1 Intager

00 Number

% Percemage
Date/ Time

£ oae

£ DateTme

@ Time
Parsen

3 comact

 Company

of +

v

v

ObservedBy ContactCompanyLabel

Details
Number Number
Date Date
Subject Subject
Status Status
Description Description
Observed By
Responsible Company ~ Company.Name
Location Location
Notes Notes
Portable View Template View Name:
Template Name:
Comments
Comments
Media
m =

Field Observation ftem

kahua™

5]

L

&5

[ = |

Users can add a new field to the application in two ways:

1.

2. Dragging and dropping the field from the Fields panel onto the form.

Click the context menu (three dots) next to the field type, then click Add

Fields @ v Details
General
Number
+~ Boolean wae
e
() Lookup «so Add
auﬂjECt
= Text o
a.

This will add the field to the bottom of the Details section of the application, by default.

v / JkingCo / Field Observations

» JKingCo >
é Back
Freles @ “ Details
General
Number MNumber
~ Boolean
Date Date
© o ’\&
bject Subject
— AMove S
—
B unlimited text St ol
23 Integer Description Description
00 Number Observed By ObservedBy.ContactCompanyLabel
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a. This allows you to add the field to a specific place on the form.

i. Note: If afield is marked with a red warning indicator,

placed in next to it.

Properties Panel
Once a UDF has been added, the UDF Properties panel is displayed.

/M| anew UDF cannot be

¥ betals o &
Number Number LookupField1 (Lockup)
Date Date Lacel
LookupField1
Subject Subject
Name
N LookupField1
LookupField1 - V4
[ ] Required
Status Status
Description Description .
Z B x
Observed By ObservedBy.ContactCompanyL abel A
+ Add
Responsible Company ~ Company.Name A
Location Location AN
Notes Notes
Portable View Template View Name: Field Observation ltem
Template Name:

This allows the users to:
e Define the Label and Name of the UDF

o The Name will be auto-generated based on the label

o The Name field must be unique. The update cannot be saved if a duplicate Name exists

e Mark the UDF as required

o Define lookup values for Lookup type UDFs

Page 4



Domain Admin Guide

kahua

Unsaved changes m
Properties ]E b4
LookupField1 {Lookup)
Label
Weather Conditions
Mame
WeatherConditions
[] Required
Values
it /s 0 x
i Clear /s 0 x
it Moderate Cloud Coverage # I X
i1 Heavy Cloud Coverage /s 0O x
i Light Rain /s 0 x
i1 Heavy Rain s 0 x
+ Add

Moving a User-Defined Field

Users can move UDFs on the form and between sections, depending on the configuration of the application. To

move a field, users Click on the UDF and drag it to its new position.

v Details
Number Number
Date Date
Subject Subject

Weather Conditions - /
Status Status v 7| Move

Description Description

Observed By ObservedBy.ContactCompanyLabel oy
Responsible Company  Company.Name N
Location Location N
Notes Notes

Portahle View Te late View Name- Field Ohservation ltem
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As previously mentioned, UDFs cannot be placed next to fields with the warning indicator. Additionally, non-
UDFs cannot be moved on the form. Fields that are editable (UDFs) are indicated by the pencil icon.

Saving a User-Defined Field
Once the updates are complete, users click Save.

> JKingCo >
& Back
Fields
General
/ Boolesn
© Lookup
= Text
[E) Unlimited text
122 Integer
00 Number
% Percentage
Date / Time
B pae
3 Date/Time
© Time
Parsen

2 contact

& Company

@ ~ Details
Number Number
Date Date
Subject Subject
Status Status

Unsaved changes|

Properties jim| *

LookupField1 (Lookup)
Label

Weather Gonditions.

Name

WeatherConditions

Weather Conditions

Description Description

Observed By

ObservedBy.ContactCompanylabel

Responsible Company ~ Company.Name

Location Location
Notes Notes

Portable View Template View Name:

Field Observation ftem

Template Name:

v Comments

Comments

7 [] Required
/ 0 x
A
i Clear /s 0 x
A
i Moderate Cloud Goverage 0 O X
A
# HeawCloudCoverage  # O x
# Light Rain 7 0 x
i Heavy Rain /s 0 x
+ add

Saving this will close the application in Kahua, in order for all changes to properly persist. If the user navigates
back to the application, the field is visible on the record. UDFs are added at the domain level, regardless of the
partition/project in which change is made.

Process

() 32nd Street Facility

View )

0001 32nd Street Onsite Observation Summary - 12/05/2025

Responsible Company
Location

Notes

Portable View Template

“ Details

Number 0001

Date 12/5/2025

Subject 32nd Street Onsite Observation Summary - 12/05/2025

Status Action Required

Weather Conditions

Description Work in Progress:
Concrete slab pour in the east wing completed; curing process underway.
Framing for second floor initiated; approximately 40% complete.
Electrical rough-in started in the west wing.
Observations:
Crew compliance with PPE requirements observed; no safety violations noted
Minor delay reported due to late delivery of steel beams; expected resolution by [date].
Site cleanliness maintained; debris removal scheduled for end of day

Observed By Jonathan King - JKingCo

Kahua Inc.
32nd Street Facility

View Name: Field Observation Item
Template Name:  Default

IO Preview

> Sections

Details
Comments
Media

References
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Configuration

Once a UDF has been added to an application, it appears in Configuration under the Fields section as
DataTag_[FieldName].

Similar to other fields in Kahua, UDFs can be marked as Is Required and/or Is Visible at the partition/project

level.

Portable Views

Field Observations

< General Number Fields Field Groups

Current List Al Lists

X
o
Defaults  Lookups  Portable Views  Workflow  Videos & Documer

(O wnern (@) overrice

Name

Custom Universal Lookup 3
Custom Universal Lookup 4

Custom Universal Lookup 5

Label Is Required | Is Visible
[FielduniversalLookup3Label] O O
[FieldUniversalLookup4Label]

[FieldUniversalLookup5Label]

DataTag_WeatherConditions

[< N (M

Weather Conditions

Date

Description
FieldObservationltem_LocationTextBox
Location

Media

Notes

Number

Observed By

Portable View Template

Save

=

[FieldDateLabel]

<]

[FieldDescriptionLabel]

<]

[FieldObservationitem_LocationTextBoxLabell

<]

[FieldLocationLabel]

Oo0ooooologiojle o
<]

[AncharSectionMediaLabel]
[FieldNotesLabel]
[FieldNumberlabel]
[FieldObservedByLabel]
[PortableViewTemplate]

DEVWFEKIY | 1953164 | I ast | ogin Today 107 PMFST | () [ ]

kahua

Portable View tokens are automatically generated for UDFs. The naming convention for the UDF token follows
the pattern of the application. For example, the “Weather Conditions” field in the Field Observations application
(example above) would have the token FieldObservationltem.WeatherConditions.

Field Observation

TUEUTITITIF=TUU FETETIT=007T

Project Name: [DomainPartitionName]

Number

Attribute(FieldObservationltem.Number)]

Subject

Attribute(FieldObservationitem.Subject)]

Observed By:

Date

Attribute(FieldObservationltem.Date)]

Responsible Contact
Attribute(FieldObservationitem.ResponsibleConta
ct.ShortLabel)]

Attribute(FieldObservationltem,ObservedBy.ShortLah ~ Responsible Company

ehl

Attribute(FieldObservationltem.Company.Name)]

Weather Conditions

Attribute(FieldObservationltem. WeatherConditions)]

Description

Attribute(FieldObservationltem.Description)]
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Note: Currently, the token is not displayed in the Template Tokens section of Configuration.

Log Views

By default, UDFs are available to users when creating custom log views. However, UDFs are not automatically

added to the Default view. UDFs must be added to a new or existing custom log view as an additional step.

@ ) Show views private to users Column Sort Scope  Indicators Filter Grouping  Mobile View

Select columns to display and use arrows to change the order of them
Default

a

Number
Subjeet

Status

aa

Location

Observed By

Date

a@a

Comments

<}

References

a

Responsible Company
Created By

] Created Date Time
[ Description

Last Modified Date
Motes

uRL

(] weather Conditions

o m o

DEVWEEKLY | 1.9.53.164 | Lust Login Todsy 258 PM EST | B

Data Store

UDFs are automatically available in the Kahua Data Store. The application does need to be rebuilt in the data
store prior to it populating. This can be done in Domain Settings = Data Store.

+ kahua Ie
s > HimgCo >
£ Froject Fnder Data Store
88 pashboard Enable Data Store [ o)
B cotr .|
Q. s e | —
P — 1
@ Locstions [(Grwmramm | @
@ oaily Reponts
B sl agps Enable Applications
Enable All Disable Al
@ Domain settings ~ —
oo Erabled
Authentication -
» .
Domain Defaults
L]
Data Store.
n 0
Gatting Started Satti
! - L
Hame LastUpdated Status | Fending
Kahus AEE.FiedObservaion FieidObservationiem 1211172025 £1209 PMEST  Idie
File Manager .
L]
0
.
-
42 Add Persor

Robuild Al | Rebuild Partition
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Reports

Since UDFs are automatically added to the data store, they are also available in reporting. If creating or editing a

report using the Kahua Report Wizard, the field appears in the Columns tab of the wizard.

/[ JKingco / Field Observations

7| uwseveuoy
[] Panitionld
[[]  Ponableviewinstance
[[]  Precipitation (in)

> [] Project
[[] Proiectid

> [] Recipient
[]  Recycle Bin Label

> [ ] Responsible Company
[[] snortvabel
[[] source app
[[] staws
[]  subject
[]  Transform Idemifier
[ Twe

[ v
Total page width: 7.5 inches | 2.5 inches used | 5 inches remaining

Weather Conditions Distribute columns evenly across page

» JKingCo >
Field Observations
m Export Import m Process
Q,  Defaut v O =T E) c©sv 0001 32nd Street Onsite|
M + Number = Subject Status Location Observed By @ 32nd Street Facility
\:| 0001 32nd Street Onsite Observation Summary - 12/05/2025 Action Required  32nd Street Facility  Jonathan King - JKi ~ Details
Number
Date
Subject
Status
Weather Conditions
Description
Export MRT File X
View @
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FAQS

e | made a mistake — can | edit or delete my UDF?

e Yes — UDFs can be edited within the UDF Ul or in Configuration. The data type of a UDF
cannot be changed.

e UDFs can be deleted prior to saving. Additionally, they can be deleted from the Edit or
Preview view, as long as no data is populated for it on a record. If data exists, users will see
the error message below. The field can be hidden, however, using Configuration

Delete not allowed X

You cannot delete the field because it is in use.

2025-12-1210:37:02 GMT-06:00

e Can | make a UDF only editable to some users, but view only to others?

e This requires more advanced logic that is available in kBuilder.
e (Can auser add a UDF only to a specific project?

e No — UDFs apply to the application at the domain-level. If a UDF is not needed at a certain
level of the project hierarchy, it can be hidden in Configuration, like other fields.

e When | add a UDF, does it get applied to all views in the application?

e By default, UDFs only apply to the New/Edit and Preview views of the application. This
functionality could be expanded in the future.
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